
Stage 1



Step 1

Click the link and log in with your 

student ID and password
https://flow.cgu.edu.tw/bpm/default.aspx

https://flow.cgu.edu.tw/bpm/default.aspx


Step 2

#1 
#2 

(1) Click #1
(2) Click #2 (填單) to start applying stage 1.



#3

#4 #5

#6

Step 3
(1) Fill in your name which appears on official certificate in #3. 
(2) Fill in your phone number in #4.
(3) Fill in your Email which you used to using in #5.
(4) Click #6 to get an advisor check list .



Step 3-1

#7

Click #7 to open a drop down list



#8

Step 3-2
Choose #8 (                                   )姓名



Step 3-3

#10

Appendix 1

Advisor's name
Copy your advisor's Chinese name 

and paste in #9

Heng-Yu Chang 張恆瑜

Li-Ting Huang 黃莉婷

Chen-li Kuo 郭珍利

Wen-Yih Lee 李文義

Je-Sheng Huang 黃哲盛

Dah-Chuan Gong 宮大川

Minston Chao 趙銘崇

Gen-Yih Liao 廖耕億

Choral Chao 趙學忻

(1) Find your advisor’s Chinese name in Appendix 1, then copy and paste it in #9.
(2) Click #10 to search.

#9



Step 3-4

#11
↓

↑
#12 It will look like this.

If you have co-advisor(1), please refer to
Step 3-1 to 3-4.

(1) #11 Check
(2) Click #12 to confirm



Step 4To fill in #13:
(1) See the  Note
(2) Download your Curriculum Form  (Click link to see your Curriculum Form: https://bit.ly/2HfIaXW)
(3) You will see your required/elective credits in your Curriculum Form. 

For example: 106 Curriculum Form↓

Note
Q. How to know which 

Curriculum Form I need?
A. See the first NUMBER.

#13

Fill in required courses 
credits in the 
Curriculum Form

19                                       15

Fill in elective course 
credits in the 
Curriculum Form

https://bit.ly/2HfIaXW


Step 4-1

#14

Fill in your total 
required credits that you got

in 1st year 2nd semester

in 1st year 1st semester in 1st year 2nd semester

in 1st year 2nd semester

in 2nd year 1st semester

in 2nd year 2nd semester

in 2nd year 1st semester

in 2nd year 2nd semester

Fill in your total 
elective credits that you got

1

2

3

4

The total credits in          column should be equal to the total credits in          column.1 2

The total credits in          column should be equal to the total credits in          column.3 4

In this step, fill in credits that you got from each semester separately in #14.



Step 5

#15

Important!!!
Click #15 to save your stage 1 application.

Appendix 2

Note:

If Appendix 2 shows up after you 
click #15, that means you may make 
mistake(s) in Step 1 to Step 4-1. 
Click #15-1 to rectify your application.

#15-1



Step 6

#16

Click #16 to attach files



Step 7

(1) Click #17 to choose requested file(s), and click #18 to add requested file(s).
(2) Click #19 to submit your stage 1 application.
(3) Inform your advisor that you have sent your online application to him/her.

#17

#18

#19

Requested files:
(1) English Proficiency_Your English name
(2) Course Selection (current semester)_Your English name (If you have)
(3) Academic Research Ethics Education Course_Your English name 

(Students who enrolled in 2016 Autumn - now should have this)
(4) Transcript_Your English name



Step 8

#20

Click #20 to confirm



After you send the application, you can check the status of your application in Appendix 3.

Step 9

Appendix 3



Only after your stage 1 is approved, 
you can apply for stage 2.





Stage 2



Step 1

Click the link and log in with your 

student ID and password
https://flow.cgu.edu.tw/bpm/default.aspx

https://flow.cgu.edu.tw/bpm/default.aspx


Step 2

(1) Confirm who your committee members and convener(召集人) are.
(2) Bring your laptop to your department office to fill out stage 2 application.

(If you know how to do Step 3 – Step 6, you can do it by yourself.)



Step 3

#1 #2

#3

#4

(1) Fill in your phone number in #1. 
(2) Fill in your Email which you used to using in #2.
(3) Fill in your Chinese and English Thesis Title in #3 and #4 separately.



Step 4

Tell your department assistant who your committee members and convener are, 

the assistant will help you to fill in this step.



#5

Step 5

(1) Click #5 to submit your stage 2 application.
(2) Inform your advisor that you have sent your online application to 

him/her, and discuss with him/her when your oral defense is.



Step 6

#6

Click #6 to confirm



Step 7

(1) Tell your department assistant the date and time of your oral defense 2 weeks 
earlier than your oral defense date.

(2) Wait for your department assistant to tell you where your oral defense place is.



After you know where the oral defense place is, you 
can click https://flow.cgu.edu.tw/bpm/default.aspx

to start Step 8.

Note: 
Only after your stage 2 is approved, you can start Step 8.

https://flow.cgu.edu.tw/bpm/default.aspx


Step 8

#7

#8

(1) Click #7 個人代辦事項
(2) Click #8 to fill in your oral defense information 



Step 9

#8

#9 #10

#11

(1) Click #9 to select the date of your oral defense.
(2) Click #10 and #11 to select the starting and ending time of your oral defense separately.
(3) Click #12 to fill in the place of your oral defense.
(4) Click #13 to submit.
(5) Click #14 to print 1 copy.
(6) Click #15 to print (Each committee member needs 1 copy) copies. 

#13 #14 #15

#9 #10 #11

#12



After you send the application, you can check the status of your application in Appendix 1.

Step 9

Appendix 1


